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Career Plan

Name:      
· Using your meeting with a careers advisor or mentor as a starting point, break down your career goals into specific and achievable steps.  

· Looking at the Opportunities section will give you plenty of inspiration and useful contacts.  

· In the notes section record any special resources you will need.  

· Set target dates for short, medium and long-term goals to keep yourself motivated, but don’t worry if you have to adjust these dates as you progress.  

· You will probably want to add to this plan later on, so you can print or save as many different versions of this sheet as you need to.
For help on how to edit and save this document see the Docs section of the Personal Development Planner.

	Goal:      

	Step 
	Notes
	Date to complete
	Completed

	1      
	     
	     
	 FORMCHECKBOX 


	2      
	     
	     
	 FORMCHECKBOX 


	3      
	     
	     
	 FORMCHECKBOX 


	4      
	     
	     
	 FORMCHECKBOX 


	Outcome:      
Now look back at your goal.  Do you need any more action points?
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