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ABSENCE REPORT 
 

Managing Agent/Employer  
Address  
  
  
  
  
Date  
Course  
Tutor reporting absence  
 
Learner Name Times of Absence Reason (if known) 
                        From To  
    
    
    
    
    
    
    
    
    
    
 
Additional comments or queries/Record of persistent lateness: 
 


